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STAINDROP PARISH COUNCIL 

 
Governance 

 
Author  Clerk 
Meeting date 19 December 2019 
 
 
Review of policies 
1. The Parish Council’s Health and Safety Policy, as adopted in May 2015, is at Appendix 1. The Clerk 

is not aware of any revision necessary to this policy.  
2. The Parish Council’s Honorary Freeman Scheme, as adopted in May 2015, is at Appendix 2. The 

Clerk is not aware of any revision necessary to this policy.  
3. A proposed Scheme of Delegation is at Appendix 3. The Clerk believes that the Parish Council has 

not previously had such an articulation of how it delegates decision making.   
4. The Parish Council’s Equality Policy, as adopted in May 2015, is at Appendix 4. The Clerk is not 

aware of any revision necessary to this policy.  
 

 
 
 
 
 
Recommendation 
Councillors review the policies and approve any revisions considered necessary.  
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Appendix 1: Health and Safety Policy 

 

STAINDROP PARISH COUNCIL 

Health and Safety Policy 
POLICY STATEMENT 
 
The Council recognises and accepts its responsibility as an employer for providing a safe and healthy 
working and operating environment and for taking all due care to protect the safety of any employees 
and members of the public who use its facilities. Accordingly, it will, so far as is reasonable and 
practicable, take steps to meet this responsibility, paying particular attention to the provision and 
maintenance of:- 
 
a) plant, equipment and systems of work that are safe; 
b) safe arrangements for the use, handling, storage and transport of articles and 

substances; 
c) sufficient information, instruction, training and supervision as is necessary to ensure the 

health and safety at work of all employees; 
d) safe places of work and safe access to them, together with safe public areas where these 

are under Parish Council control; 
e) a safe and healthy working and operating environment; and 
f) adequate facilities for welfare at work. 

 
RESPONSIBILITIES OF EMPLOYEES AND MEMBERS OF THE PUBLIC 
 
All employees and members of the public are reminded of their duty to take reasonable care for the 
safety of themselves and others who may be affected by their acts or omissions, to co-operate with 
others who may be affected by their acts or omissions and to co-operate with Council staff to secure 
compliance with statutory duties placed upon them. This is in addition to the responsibility of the 
Council and its employees for ensuring generally safe conditions of work. Employees must not do 
anything that could threaten the health or safety of themselves, any fellow employees, customers or 
members of the public. 
 
As appropriate, employees shall at all times:- 
 
i) make full use of appropriate safety equipment, devices and protective clothing and report 

any accidents, unsafe practices, systems of work and damage to equipment to the Parish 
Clerk or Chair as appropriate; 

ii) refrain from smoking on the Council’s fixed premises where these exist; 
iii) refrain from alcohol or drugs on the Council’s fixed premises where these exist, other 

than those drugs medically prescribed; and 
iii)    familiarise themselves with the Health and Safety Executive’s health and safety policies 

and their health and safety duties and responsibilities, 
 
WELFARE AND HYGIENE 
 
Protective clothing and other items issued for protection because of the nature of employee’s jobs must 
be worn at all times. Failure to do so may contravene the Health and Safety at Work Act. 
 
If issued, employees should wear this protective clothing and use equipment provided on any and all 
relevant occasions, as not to do so may jeopardise their welfare and potentially breach the Council’s 
insurance policy. 
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Any cut or burn on the hand or arm must be covered with a suitable approved dressing. 
 
If      employees are suffering from an infectious or contagious disease or illness, they must not report 
to work without clearance from their doctor. In these circumstances even after obtaining clearance from 
their doctor, clearance must be obtained from the Parish Clerk or Chair as appropriate. 
 
ARRANGEMENTS 
 
Copies of any health and safety guidance (where relevant) provided by the Health and Safety 
Executive are held by the Parish Clerk. These are the primary reference for Health and Safety 
matters 
 
Periodically, health and safety reviews may   take place. If so, Risk   Assessment forms will be 
completed and, where appropriate, improvements implemented to minimise significant risks. 
 
Safety instruction (where necessary) will primarily be provided on the job but may be supplemented by 
more formal tuition if and when required. 
 
ACCIDENT REPORTING 
 
All accidents should be reported to the Parish Clerk. The Clerk will ensure that the Council’s Accident 
Record is updated accordingly. 
 
This policy will be reviewed from time to time and may be updated. 
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Appendix 2: Honorary Freeman Scheme 

 

STAINDROP PARISH COUNCIL 

Honorary Freeman Scheme 
 
POLICY STATEMENT 

From 12 January 2010, all local councils may exercise powers to confer the title of “honorary 
freeman” or “honorary freewoman” to persons of distinction and those who, in the council’s opinion, 
have rendered eminent services to the council’s area (section 249(5) and (6) of the 1972 Act). 

From time to time, members of the community demonstrate outstanding commitment and 
contribution to the wellbeing of the Parish and it is recognised that their efforts should be 
acknowledged. The Council will do this, in special circumstances that meet the criteria of this policy, 
by awarding to an individual the title of ‘Honorary Freeman (or Honorary Freewoman) of the Parish of 
Staindrop’. This honour will be awarded only on rare and exceptional occasions. 
 
SERVICE 
The nominee may have given extensive and eminent service to the Parish of Staindrop and its local 
community (e.g. service to other organisations and voluntary and community groups) in a largely 
voluntary capacity. The nominee must have made an outstanding contribution to the Parish such that 
the nominee’s contribution can be seen to stand above the contributions made by most other people. 
 

NOMINATION CRITERIA 
The following will be taken into account when consideration is given to granting the honour of 
Honorary Freeman (or Honorary Freewoman) of the Parish:- 

• Preference will be given to a person who performs in a voluntary capacity, but this should not 
preclude the honour being awarded to a person whose dedication and contribution is 
significantly above that expected from their occupation. 

• All nominees should have carried out their largely voluntary roles for a period of at least 10 
years, although in extraordinary circumstances, the Council may consider granting an honour 
for a lesser period of time. 

• Nominees need not necessarily be residents of Staindrop. 

• The award will not be restricted to Parish Councillors or Parish Council staff. 

• Any nominated Parish Councillor should have retired from the post. 

The contribution to the wellbeing of the community must involve one or more of the following factors:- 

• A significant allocation of the person's time in serving members of the community for the 
improvement of their wellbeing. 

• The promotion, achievement and/or delivery of community services in which a real personal 
contribution has been made. 

• Whilst difficult to define, the contribution must be outstanding in that it can be seen to stand 
above the contributions of most other persons. 
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NOMINATION PROCEDURE 
1. Nominations must be made in the strictest confidence without the nominee’s knowledge. 

Any resident or elector of the Parish of Staindrop may make a nomination but it must be 
sponsored by a Parish Councillor. 

2. Nominations must be made in writing to the Parish Clerk. The submission should be 
evidence-based by outlining the voluntary service provided by the individual to the 
community and any other examples of ‘community spirit’ to justify the honour. On receipt of 
a nomination, it will be circulated to all Councillors for confidential consideration. 

3. Councillors’ reasons for any objection to a nomination must be given. If the Councillors are 
in agreement that the nominee should be made an Honorary Freeman (or Freewoman) of 
the Parish, the nominee will be invited to accept the honour. If agreed, the nomination will 
then be put before Council and a formal vote taken, again in confidence. 

4. No fewer than two-thirds of the Parish Councillors must agree the nomination. 
5. The decisions of the Council on all nominations (whether affirmative or negative) are 

final. 
 
ENTITLEMENTS 
Any person declared an Honorary Freeman (or Honorary Freewoman) of the Parish may designate 
himself/herself  ‘Honorary Freeman’ (or  Freewoman) of the Parish of Staindrop’. 

The award shall be made at a small ceremony which may take place at a Council meeting. A scroll 
will be presented to the recipient.  

The award does not confer on any recipient any entitlements to attend, participate in meetings of 
the parish council, or carry out any role on behalf of the council, or bestow any other entitlements, 
but is intended to be a recognition of the valuable contribution made by that person to the local 
community. 
 
LIMITATION ON HOLDERS OF AWARD 
At any one time, a maximum of three persons, unless otherwise decided by the Council, may hold 
the title ‘Honorary Freeman’ (or Freewoman) of the Parish of Staindrop’. 
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Appendix 3: Scheme of Delegation 

 

STAINDROP PARISH COUNCIL 

Scheme of Delegation 
1 Introduction 

a) Staindrop Parish Council has 9 members and meets on a monthly basis (‘the monthly 
meeting’) (apart from in August when no meeting is held). 

b) The monthly meeting deals with all planning applications (subject to submission deadline 
constraints – see Planning Application Policy) and finance and accounts.  
 

2 Delegated powers 
a) All decisions as discussed at the monthly meeting will be recorded as “RESOLVED”.  
b) All decisions as discussed at Committee meetings will be recorded as 

‘RECOMMENDATIONS’ and reported to the next full Council meeting. 
c) All planning applications will be discussed by the full Council at their monthly meeting or in 

accordance with the agreed Planning Applications Policy. 
d) Members will be notified by the Clerk of each planning application as received by Durham 

County Council, but it will be each member’s individual responsibility to consider the details 
of each application by accessing it online. 

e) The Parish Council will have due regard to the Planning Framework and all material 
considerations when making appropriate comments and recommendations to the Local 
Planning Authority. 

f) The Parish Council shall make such observations and comments as it sees fit to the Local 
Planning Authority in respect of planning development control enforcement matters. 
 

3 Personnel Committee 
a) Membership shall comprise four members, appointed at the full council’s annual meeting 

each May. 
b) The Chair of the Personnel Committee shall be appointed by full council at its annual meeting 

each May. 
c) The purpose of the Personnel Committee is: 

i. To agree contracts of employment, job descriptions and person specifications for staff. 
ii. To review staff salaries and terms and conditions of all staff and make recommendations 

to the Council. 
iii. To review personnel policy and make recommendations to Council. 
iv. To review health and safety at work for all Council employees. 
v. To arrange for the annual appraisal of all employees 

 
4 Responsibilities delegated to the Parish Clerk 
 

Proper Officer 
The Parish Clerk is designated and authorised to act as Proper Officer for the purposes of all 
relevant sections of the Local Government Act 1972 and any other statute requiring the 
designation of a Proper Officer. 

 
General Matters 
The Parish Clerk is authorised:- 
a) to sign on behalf of the Council any document necessary to give effect to any decision of 

the Council, to take any proceedings or other steps as may be necessary to enforce and 
recover any debt owing or other obligation due to the Council 

b) to institute and appear in any legal proceedings authorised by the Council 
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c) To appear or make representation to any tribunal or public inquiry into any matter in which 
the Council has an interest (in its own right or on behalf of the residents of Staindrop). 

d) To act in the management of open spaces and amenity areas. 
e) To act as the Council’s designated officer for the purposes of the Freedom of Information 

Act 2000. 
 

Financial Matters 
The Parish Clerk is authorised as follows: 
a) To incur expenditure up to a maximum of £100 on any item for which provision is made in 

the appropriate revenue budget provided that any action taken complies with any 
legislative provisions and the requirements of the Council’s Standing Orders and Financial 
Regulations. 

b) To accept quotations or tenders for work supplies or services (where tenders are required 
by the Council’s Financial Regulations), subject to: 
• the cost not exceeding the amount of the approved estimate; 
• the tender being the lowest price or the most economically advantageous to the 

Council according to the criteria set out in the tender documentation; 
• All the requirements of the Council’s Financial Regulations being complied with. 

c) To compile, approve or vary lists of approved contractors subject to the requirements of 
the Council’s Financial Regulations. 
 

Urgency 
a) The Parish Clerk is authorised to act on behalf of the Council in cases of urgency or 

emergency.  
b) Any such action is to be reported to the next meeting of the Council  
c) The Chairman and Vice-Chairman are to be consulted before such action is taken. 
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Appendix 4: Equality Policy 

 

STAINDROP PARISH COUNCIL 

Equality Policy 
 
1. The Council is an equal opportunities employer. Equal opportunity is about treating people fairly, openly 

and honestly. 

2. All employees and job applicants will be treated equally. 

3. No employee or potential employee will receive less favourable treatment on the grounds of sex, 
gender, sexual- orientation, race, colour, religion, nationality, ethnic origin, age or disability or on the 
basis of gender re-assignment. 

4. No employee or potential employee will be disadvantaged by any conditions of employment or 
requirements that cannot be justified as necessary on operational grounds. 

5. Decisions about appointments, training, development and promotion will be made on the basis of 
merit or ability. 

6. All employees have a personal responsibility for the application of this equal opportunities policy, which 
extends to the treatment of both fellow employees, councillors and customers. 

7. Everyone involved in recruiting, selecting, promoting and training employees has a special 
responsibility for the practical application of this equal opportunities policy. 

8. Any employee who believes he or she may have been unfairly discriminated against is encouraged to 
make a formal complaint in writing. 

9. Any employee who conducts himself in a discriminatory manner (whether on the grounds of sex, race, 
colour, religion, nationality, ethnic origin, marital status, age, disability or gender re-assignment) towards 
another employee, councillor, customer or member of the public will be guilty of gross misconduct and 
will be subject to disciplinary action. 

10. Any individual seeking the services of the Council should be treated fairly and without bias. 

11. Any complaints will be dealt with appropriately, with relevant action taken to remedy or improve any 
situation which is found to be discriminatory. 

 
 
The Policy will be reviewed from time to time and may be updated. 

 


