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STAINDROP PARISH COUNCIL 

Finance  

 
Author  Responsible Financial Officer 
Meeting date 19 December 2019 

 
1. Receipts and Payments 1 to 30 November and bank reconciliation at 30 November 2019 

 
Opening balance at 1 November 2019   

 Current account £933.59  
 Business Premium Account £29,756.89  
  £30,690.48 
Less unpresented cheques   
 102228 – G Stockton £65.00  
 102232 – Royal British Legion £17.00  
 102233 - CE & CM Walker Ltd £138.00  
 102235 – The Play Inspection Company  £63.00  
  £283.00 

Net balance at bank, at 1 November 2019  £30,973.48 

Receipts and payments 1 to 30 November 2019 

Receipts H Cotterill – Blakey Quarry £100.00  
   £100.00 
Payments 102223 – G Stockton £65.00  
 102225 – CE & CM Walker Ltd £276.00  
 102227 – J Mashiter November salary £440.47  
 102228 – G Stockton £65.00  
 102229 – J Mashiter reimbursements £187.44  
 102230 – J Mashiter reimbursements £61.03  
 102231 – J Mashiter reimbursements £21.63  
 102232 – Royal British Legion £17.00  
 102233 – CE & CM Walker Ltd £138.00  
 102234 – Co. Durham Association of Local Councils £27.00  
 102235 – The Play Inspection Company £63.00  
   £1,361.57 

Net balance at start of period, plus receipts, less payments  £29,711.91 

Closing balance at bank 30 November 2019   
 Current account £955.02  
 Business Premium Account £28,756.89  

Net balance at bank, at 30 November 2019  £29,711.91 
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2. Payments due and needing authorisation on 19 December 2019 and a bank transfer 

Payee Description Amount 

Clerk December salary £470.69 
Clerk Office costs, 2019/20 Quarter 1 and Quarter 2 (£39.75 each) £79.50 
HMRC PAYE/NI 2019/20 Quarter 3 £136.20 
Litter collector December contract fee £65.00 
SLCC (clerk reimbursement) 2-day Practitioners’ conference (26%) £88.14 
SLCC (clerk reimbursement) ‘The Clerk’s Manual’ (26% share) £13.60 
Clerk Travel to Trimdon for SLCC branch meeting (26% share) £8.19 
Co-op (clerk reimbursement) Stamps £21.96 
Joplings Tree Services Hedgetrimming at Stangarth Lane playground £200.00 
Co. Durham Association of 
Local Councils 

Planning applications training – Cllr Reed and Clerk £54.00 

Bank transfer from Business Premium Account to Community Account £1,000.00 

 
3. Application to #CelebrateNationalLottery25 – Staindrop Community Planting for the Future 

Very short notice was received of an application window for grants of between £100 and £1,000 to 
support events taking place between 1 February and 18 November 2020. The scheme is competitive, 
with the initial sift of applications being made at random.  
An email was sent to all councillors on 25 November inviting suggestions for possible events. Three ideas 
were made: to contribute towards the drinking fountain restoration and to kick-off a village blue-plaque 
trail; to hold an open gardens event in June, incorporating the church and almshouses; and to hold a 
community bulb-planting event in October. As the latter is perhaps most like ‘an event’ and a parish 
council project, the following was submitted by the deadline: 
Staindrop is an historic village set around significant areas of village green which straddle the A688 - a 

major route used by visitors to the south west of County Durham (being the route between two major 

attractions of the Bowes Museum and Raby Castle). Whilst the Parish Council pays a contractor to cut 

the greens each year and helps maintain the many bench seats around the greens, councillors feel that 

the attractiveness of the greens could be greatly improved through the planting of spring-flowering bulbs. 

A mass participation bulb-planting event would be held in October 2020, with the dual objective of 

effecting an environmental improvement and engaging local residents in helping create 'their' spring 

display of flowers. In Spring 2021, a magnificent display of colour will benefit all who live in the parish as 

well as those passing through. The event itself would bring together people of all ages in a focused and 

fun effort (possibly billed as Fitness, Fun, Flowers...) which would secure publicity through the local press 

and social media. 

£982 was requested to cover: hall hire for refreshments/shelter £72, refreshments £100, bulbs and 
planting tools £750 and publicity (leaflet drop) £60. 
Success (or otherwise) will be advised by 31 January 2020. 
 

4. Notification of bank interest rate change 

Notice has been received from Barclays Bank that the interest paid on the Business Premium Account 
will reduce from 0.2% to 0.1% from January 2020.   
 

5. Draft budget for 2020/21 

A first draft budget has been prepared to fund the ‘business as usual’ aspects of the Parish Council’s 
work, namely administration of the council and service/amenities provision. The draft budget is presented 
at Appendix 1. Larger print copies of the budget will be available. 
Councillors’ attention is drawn to the following differences (greater than or less than 15% and greater than 
£50) in proposed budget for 2020/21 compared to budget for 2019/20, or where a new budget line has 
been introduced or an existing one deleted. Note that several of the changes in budget lines are due to 
the change in record keeping and analysis introduced by the Clerk who was appointed in February 2019 
and so is presenting the budget slightly differently to the way in which the previous Clerk did this. In future 
years there will be more consistency year-on-year of budget lines.  
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• Training and development — increased to allow for Clerk’s professional development to include 
attendance at one Regional Training Seminar, the NALC national conference and either the SLCC 
national conference or Practitioners’ Conference, annually. 

• Clerk’s office expenses, postage and stationery — in November 2019 the Personnel Committee 
agreed a new basis for the Clerk claiming expenses. Rather than claiming for each item of 
stationery, a monthly allowance of £14 is made (paid quarterly) to cover paper, cloud storage and all 
broadband and telephone costs. Printer inks will be charged as necessary. The 2019/20 budgets of 
postage/stationery and office expenses totalled £600; the 2020/21 combined budgets total £318. 

• Audit — a new internal auditor appointment was agreed in May 2019. The previous fee was £150, 
the fee for the 2019/20 accounts will be £85. An allowance of £200 has been included in the budget 
for 2020/21 as it is possible, especially if work on a fountain restoration begins this year) that 
2019/20 expenditure will exceed the £25,000 threshold which triggers an external audit. 

• Payroll services — it was agreed that from April 2019 payroll services are provided by the Clerk 
rather than an external service provider. 

• Data protection / cybersecurity — Clerk advises that cybersecurity insurance is not currently 
necessary for this council. The statutory £40 annual data protection fee is included under 
‘Registrations/licences’. 

• Travel and subsistence — as under Training and Development, an increase here allows for the 
Clerk to attend regional/national events. 

• Advertisements/notices — There has previously been no budget allocated for this, but expenditure 
made in 2018/19 on Clerk recruitment advertisement. An agreed schedule of actions to introduce 
new playground byelaws requires some statutory press notices. 

• Website, hosting and email — it has been agreed that the website hosting be moved from Durham 
County Council to 1&1IONOS, resulting in a saving of approx.£450. 

• Bench seat refurbishments/replacements — reserves of £4,000 were earmarked for this project. 
During 2019/20 a programme of work costing £2,800 has been completed. The proposal is to keep 
the remaining £1,200 as reserves earmarked for bench seats work. 

• Playground — in 2019/20 a budget of £1,180 was allocated to cover playground rent, maintenance, 
any capital expenditure and routine inspections; the budget was significantly exceeded through the 
need to purchase additional playchip safety surfacing. The budget for 2020/21 assumes that a 
further supply of playchip might be necessary but includes a reduced budget for play inspections (the 
schedule having reduced from monthly to quarterly) and assumes little further capital expenditure. 

• Tree maintenance — no mention has been made through the year of the Parish Council paying for 
tree work, so budget is zero. 

• Bollards — reserves of £2,000 were earmarked for this project. During 2019/20 a programme of 
work costing £4,287 is underway, thus using general reserves of £2,287. The proposal is not to 
include reserves earmarked for bollards in the 2020/21 year, not an in-year budget. 

• Defibrillator — a budget of £1,300 had been allocated. During the 2019/20 year there has been no 
request to the Parish Council for defibrillator funding. The proposal is not to include a budget for 
defibrillator in the 2020/21 year. 

• Other open spaces work / Western Gateway — a budget of £100 was allocated in 2019/20 but 
has not been spent. The proposal is to allocate £250 for open spaces work in 2020/21 which could 
cover Western Gateway work if necessary.  

• Local Council Tax Reduction Scheme (LCTRS) — the LCTRS grant to the parish in 2019/20 was 
zero; in 2020/21 it will be £144.00.  
 

The draft budget as presented 
• represents a 2.74% increase in resource 
• would result in an annual Band D charge of £37.03 for 2020/21 (3.51% increase) 
• takes into account the LCTRS grant of £144 (the grant in 2019/20 was zero) 
• takes into account a decrease in Tax Base of 3.5 
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Recommendations 

1. To receive a report of receipts and payments 1 to 30 November 2019 and a bank reconciliation at 30 
November 2019. 

2. To authorise payments due and a bank transfer.  
3. To note an application submitted to #CelebrateNationalLottery25 for ‘Staindrop Community Planting for 

the Future’ in October 2020. 
4. To note the forthcoming change in bank interest rate.  
5. To consider a first draft budget for 2020/21 and make revisions as necessary. 
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Appendix 1: Draft budget 2020/21 

 

EXPENDITURE ACTUAL        
2018/19

BUDGET          
2019/20

ACTUAL 
2019/20 YTD 

end November

PREDICTED 
OUTTURN 2019/20 
(based on YTD end 

November)

COMMENTARY ON OUTTURN PREDICTION
PROPOSED 

BUDGET 
2020/21

BASIS OF COST ESTIMATE FOR 2020/21

Clerk salary £6,105 £6,275 £3,933 £6,350 Dec-March salaries = £2009.24 + £408 PAYE/NI £6,903 Annual increment to NewSCP21 (£13.41ph), 9hr/week, plus 10% allowance as unions have requested = £14.75ph

Insurance £581 £550 £0 £600 Long term agreement so should be tax increase only £620 Long term agreement so should be tax increase only

Training and development £111 £100 £27 £183 Plus 2xCDALC Planning + £101.74 Practitioners' Conference (26%) + Clerk's Manual £281 £27 x 3 councillors plus £200 Clerk

Membership subscriptions £271 £250 £240 £240 All paid for this year £260 slight increase taken into account

Registrations / licences £40 £40 Information Commissioners Office data protection fee £40

Postage, stationery £438 £600 £57 £147 One set of inks to purchase. New arrangement for clerk's office expenses £150 Printer inks and postage only, with hand-delivery of papers if possible

Office expenses £0 £159 As agreed by Personnel Committee November 2019 £168 £1.75pm paper, £2.25pm cloud storage, £10pm broadband/telephone

Audit £450 £150 £150 £150 All paid for this year £285 Internal audit fee with Chris Butler £85. £200 allowed for external audit of 2019/20 accounts, given that expenditure 
could be >£25k

Payroll services £200 £240 £0 service provided by Clerk £0

Parish noticeboard £50 £50

Data protection / cybersecurity £200 £0

Travel & Subsistence £84 £0 £48 £150 One journey to Durham to pay plus Clerk's Practitioners' Conference £231 Assume one trip to Durham for 3 councillors, plus Clerk £150

Advertisement / notices £302 £0 £0 £200 Playground bylaws notices £200

Miscellaneous £50 £0 £0 £50

Website, hosting and email £592 £700 £604 £604 Assuming still with DCC until March 2020 £240 Assuming moved site to 1&1IONOS hosting before end March 2020

VAT to be reclaimed £1,687 £1,452 £1,452 £1,452 no major items to purchase in remainder of year

£10,871 £10,607 £6,513 £10,276 £9,478

Grass cutting of village greens £1,380 £2,000 £1,610 £1,610 Season ccmpleted £2,250 Assuming 12.5% increase when contracted re-tendered

Litter collection £720 £780 £520 £780 As per budget £780 Assuming no increase

* Bench seats - refurbishment/replacement £0 £4,000 £2,800 £2,800 No further work. £1,200 remains in earmarked reserves £1,200 Minor repairs/repaint allowance

Playground rent/maintenance £917 £2,600 £2,800 £200 hedgecutting due December £2,800 Assuming further supply of playchip?

Playground capital expenditure £1,446 £38 £38 £200 Minor components/repairs

Playground inspections £460 £123 £193 Further 2 inspections @£35 £225 Assuming slight increase

Grants / support £2,400 £1,950 £450 £1,900 Assuming £100 Flower Festival, £900 Scarth Hall, £200 Carnival, £50 Open Spaces, £200 Christmas Lights £2,000 Assuming similar donations

Tree maintenance £200 £0 £0

Section 137 expenditure £17 £25 £17 £17 No further expenditure £40 Assuming more generous donation to Royal British Legion

* Bollards - purchase, installation, repair £3,747 £2,000 £3,957 £4,287 Plus  6 additional installations @£55 per bollard. £2,287  from general reserves, £2k  earmarked reserves £0

Defibrillator £1,300 £0 £0 £0

Other open spaces work eg bulbs £157 £157 £250

Western Gateway £100 £0 £0 £0

£11,087 £13,535 £12,272 £14,581 £9,745

£21,958 £24,142 £18,785 £24,857 £19,223

INCOME ACTUAL        
2018/19

BUDGET          
2019/20

ACTUAL 
2019/20 YTD 

end November

PREDICTED 
OUTTURN 2019/20 
(based on YTD end 

November)

COMMENTARY ON OUTTURN PREDICTION
PROPOSED 

BUDGET 
2020/21

BASIS OF COST ESTIMATE FOR 2020/21

Rents £140 £140 £130 £140 £10 Goosepool rent due by end December £140 No rent increases

Grants £620 £0 £0 £150 Bulbs as ruby wedding celebration £0

LCTRS grant £131 £0 £0 £0 £144

Wayleaves £68 £68 £68 £68 All income received £68

Miscellaneous £0 £200 £50 Barclays apology payment £0

Bank interest £22 £22 £0 £22 £10

VAT reclaimed £1,507 £1,600 £0 £1,600 allowing for additional minor purchases

£2,488 £1,830 £398 £2,030 £362

Staindrop Parish Council
DRAFT BUDGET  2020-21

TOTAL EXPENDITURE

£1,180

Administering 
the Parish 
Council

Services / 
amenities 
provision 

TOTAL NON-PRECEPT INCOME

Non-precept 
income
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£19,470 £22,312 £18,386 £22,827 £18,861

reserves brought forward at start of year £32,901 £29,919 £29,919 £29,919 £23,872
reserves at Year End £29,919 £24,387 £28,313 £23,872 £22,250

£2,982 £5,532 £1,606 £6,047 £1,622

£16,619 £16,780 £16,780 £16,780 Band D equivalent for 2019/20 was £35.77 £17,239 Resource raised through precept

£19,601 £22,312 £22,827 £18,861

2.74% Percentage increase in resource from 2019/20

£37.03 Band D annual charge for 2020/21

3.51% Band D increase

North Green footpaths £8,500

Bollards £2,000

Bench refurbishments £4,000

So general reserves £15,419 91.89%

£29,919 of precept

North Green footpaths £8,500

Bollards £0

Fountain restoration £4,500

Bench refurbishments £1,200

So general reserves £8,050 46.70%

£22,250 of precept

Reserves earmarked as follows for year end 2020/21

Reserves earmarked as follows for year end 2019/20

Use of reserves

Precept 

NET EXPENDITURE (total expenditure less total non-precept income)

FINANCED BY


