
STAINDROP PARISH COUNCIL 
 

21st May 2015 
 

COMMITTEES AND SUB-COMMITTEES OF THE COUNCIL 
 

Report of Clerk 
 

1. Introduction 
 
The Parish Council currently has two committees: 
 

(a) The Finance Sub-Committee (and internal auditors) 
(b) The Urgent and Extraordinary Planning Matters Sub-Committee. 

 
Both of these bodies have been in existence for many years and the terms of reference are 
somewhat uncertain. Currently the membership of the Finance Sub-Committee comprises the 
Chairman and Vice-Chairman of the Council, together with one other member (Councillor Guy). 
 
Membership of the Planning Sub-Committee is currently the Chairman and Vice-Chairman of the 
Council, together with Councillor Humphries. 
 

2.  Finance Sub-Committee 
 

In recent years the practice has been for the Finance Sub-Committee to meet only once annually, in 
January, to consider and make recommendations to the January meeting of the Council about 
setting the budget and precept. This in itself has necessitated (particularly in the last few years) an 
increased amount of financial information. 
 
Additionally, the Finance Sub-Committee has considered and made recommendations to Council 
about the salary of the Clerk, usually in consequence of awards in the local government sector. 
 

3.  Urgent and Extraordinary Planning Matters Sub-Committee 
 
It is not clear when this Sub-Committee last met, but it is assumed that the purpose of the Sub-
Committee was to allow for responses to be formulated to consultations on planning applications 
from either the County Council or former District Council when closing dates for responses or 
objections either fell between scheduled ordinary meetings of the Parish Council; or during recess. 
 
In January 2014, the Council resolved (Minute 115/13 Resolution No. 2) that, other than in cases 
where it is considered by the Chairman or Vice-Chairman of the Council that a special meeting of the 
Council or the Urgent and Extraordinary Planning Matters Sub-Committee should be called, the Clerk 
be delegated, in consultation with the Chairman or Vice-Chairman, to consult with members (by 
email) on planning applications whose response deadlines fall outside the normal meetings schedule 
of the Council and that the Clerk be authorised to respond on behalf of the Parish Council to the 
County Council accordingly, with details reported to the next meeting of the Parish Council for 
information. 
 

4. Proposals and Recommendations 
 
(a) Finance Sub-Committee 
 
It is RECOMMENDED that this should be re-named the Finance Committee and have the following 
terms of reference: 
 



 
 

(i) To consider details of expenditure and income, and progress against budget provision 
at meetings to be held following the end of June, September and December each year 
and to make recommendations as appropriate to Council in respect of any actions 
needed. 

 
(ii) To inspect the financial records, i.e. cheque books, bank statements and 

reconciliations to ensure that proper accounting practices are being adhered to. 
 

(iii) In addition to the above, to consider details of budgetary requirements at its meeting 
annually after the end of December and to make recommendations to the Council 
before the end of January for the budget and precept for the coming financial year. 

 
(iv) To assess annually any terms, conditions and salary of any employee(s) of the Council. 

 
(v) To call such other extraordinary meetings as may be considered necessary in relation 

to its role. 
 
The current Sub-Committee consists of three members. As a Committee, the proceedings (other 
than those in relation to certain staff issues) would require meetings to be open to the press and 
public, with, it is suggested, notice requirements similar to that for meetings of the Council. The 
quorum for meetings would be three members and it is therefore suggested that the membership of 
the new Committee be increased to five in total with a view to ensuring that meetings would be 
quorate. The reference to “internal auditors” would also be removed from the title of the new 
Committee, as individual councillors cannot act as such, although the new Committee would of 
course have an oversight, inspection and scrutinising role. 
 
(b) Planning and Extraordinary Matters Sub-Committee 
 
It is RECOMMENDED that this Sub-Committee be abolished given the new delegation arrangements 
for responding to urgent consultations on planning applications set out above. However, 
notwithstanding the previous recommendation,  it is further RECOMMENDED that provision be 
made under the new consultation/delegation arrangements to also allow for individual councillors to 
request the Chairman of the Council, or in his/her absence, the Vice-Chairman of the Council, to call 
an Extraordinary meeting of Council to consider specific urgent consultations on planning 
applications, for instance, in circumstances where a planning application is felt by that councillor to 
be complex or potentially controversial and so requires consideration by full Council. 
 

5.  Conclusion 
 

It is suggested that the proposals set out in paragraphs 4(a) and 4(b) above better reflect the 
requirements on the Parish Council under (a) new financial regulations and (b) the delegation 
arrangements for responding to urgent consultations on planning applications. The Council is 
RECOMMENDED to adopt the proposals accordingly.   

 
 

Tom Bolton 
Clerk to Staindrop Parish Council 
 

 
 


